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1. Technical Settings (detailed help on this is available at Guidelines to
Bidders)

« Web Browser supported: Microsoft IE 5.5+ (for IE version 11 Plz do setting
given at [SENEKUIERE along with setting given below)

e Active Content: JavaScript, cookies, ActiveX controls, pop-ups must be

enabled on all browsers
« Recommended Screen Resolution: 1024 by 768 pixels.
e Download Technical Setting tool from “Download” and save it on desk top.
Run the utility after closing all the browsers. (optional)
Settings for Microsoft Internet Explorer
Recommended way is to add following e-Procurement site to Trusted Sites zone.
https://etender.ongc.co.in
1. In Internet Explorer, go to Tools & Internet Options...
2. Click on Security tab, and then click Trusted sites zone.
3. Click Sites button.
4. In the Add this Web site to the zone: text box, type https://etender.ongc.co.in .
5. Click Add button and then choose OK or Close button.

6. Then Click on Custom Level button, Security settings window opens up, maintain

following values for below parameters.

Parameter Value
Allow Scriplets Enable
Automatic prompting for ActiveX controls Enable
Binary and script behaviors Enable
Download signed ActiveX controls Enable
Download unsigned ActiveX controls Enable
Initialize and script ActiveX controls not Enable
marked as safe

Run ActiveX controls and plugins Enable
Script ActiveX controls marked safe for Enable
Scripting
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| Use Pop-up Blocker | Disable

7. After maintaining appropriate values, Click OK button.

8. Again Click OK button to confirm and close Security tab.

Annexure - |

9. Technical setting require for the IE-11 apart from setting mentioned above

setting.

A. Goto Tools -> Internet Options by clicking on Tools menu from menu bar or

Tools icon from left top corner as shown in below image.

@5 l E https://etender.ongc.co.in/ir)/portal=

LOo~-ad H B3 strategic Sourcing - SAP Ne...

Edit View

File

- L

Favorites|

Help

T —— —

&‘U https://stender.onge.coin/iny/ portal=
&

L-ac n Strategic Sourcing - SAF

_—
Delete browsing history... Ctri+ ShiftDel
InPrivate Browsing Ctrl+Shift«P
Turn on Tracking Protection
= ActiveX Filtering
' r 3 | [] Fux connection problems..
d lag w3 Less
Dealing Officer Cataiog | Reopen last browsing session
Add site to Start menu
Overview Reports Hely ) for Bud Invitation Training Kt
View downloads Ctrie)
Strategic Sourcing SmantScreen Filter >
Manage add-ons
v Services B Deleted (178)
AlNancad Satecht Compatibility View settings Paused (0) Ended (341) Comph
Create Documents Subscribe to this feed...
* Auchon Feed discovery »
* RFx Windows Update
To
Convert RFx to Reverse Au Performance dashboard CtrlShift«U =
Auction Reports F12 Developer Tools — ]
Upload Certiicate —
HttpWatch Basic ﬂ
Change Vendor Contact Det D
Supplier Registration Status —_— blems D
ernas 4 L
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Internet Options

General lsecunty | Privacy I Content l Connections I Programs l Advancedl

Home page
To create home page tabs, type each address on its own line,

67

B. Click on Adanced
NODE: Tools-> Internet option->Adanced

Internet Options ..
General lSecurity | Privacy | Content | Connections I Programs || Advanced
Home page
t/‘ To create home page tabs, type each address on its own line,
LY ¥ ot

C. In security, make the setting as below:
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?ln__t.gmet Options - o v S

[ General | security | Privacy | Content | Connections | Programs | Advanced |

! Settings

Q Security -
Allow active content from CDs to run on My Computer™
[¥] Allow active content to run in files on My Computer®
[T] Allow software to run or install even if the signature is inv:
[ Block unsecured images with other mixed content
Check for publisher's certificate revocation
Check for server certificate revocation®
[¥] Check for signatures on downloaded programs
Do not save encrypted pages to disk
Empty Temporary Internet Files folder when browser is dc
Enable DOM Storage
Enable Enhanced Protected Mode*

[] Enable Integrated Windows Authentication™

[¥] Enable native XMLHTTP support Y,
< | [T | b

*Takes effect after you restart your computer

[ Restore advanced settings ]

Reset Internet Explorer settings
Resets Internet Explorer's settings to their default

condition.

You should only use this if your browser is in an unusable state.

0 Some settings are managed by your system administrator.

[ oc ][ cancel ][ apoly

Enable SmartScreen Filter

Enable Strict P3P Validation™

Send Do Mot Track requests to sites you visit in Internet E
Use 551 2.0

Lse 55 3.0

Use TLS 1.0

Use TLS 1.1

Use TLS 1.2

Varn about certificate address mismatch®

Warn if changing between secure and not secure mode E|
Warn if POST submittal is redirected to a zone that does n

-

NEEOOREEOOOEE

< | i | b
*Takes effect after you restart your computer

[ Restore advanced settings ]

Reset Intermet Explorer settings

Resets Internet Explorer's settings to their default

Reset...
condition. —

You should only use this if your browser is in an unusable state.

@ Some settings are managed by your system administrator.

| ok || cancel Apply
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D. Click on OK button

&) Some settings are managed by your system administrator,

l oK ] Cancel ‘

NOTE: Make sure that after doing this technical settings, you must install the

signer Tool.

11. You should have a valid User id to access ONGC e-Tendering application.

12. You should have a legally valid Class 3 digital certificate as per Indian IT Act 2000
from the licensed Certifying Authorities operating under the Root Certifying Authority of
India (RCAI), Controller of Certifying Authorities (CCA) of India.

Installation of Signer Tool

Signer tool is available on home page of e-tender after you logged in under Downloads
tab. First the signer tool needs to be downloaded and saved on the Desktop. Then close
all the internet explorer browsers opened in the system at that time. Then run the Signer

tool to install it.
a) Selecting the desired Bid Invitations
1) Login to ONGC e-Tender site https://etender.ongc.co.in

Use your login id & password
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2) List of Bid Invitation will appear on the screen

Please note that list will be populated as per the last update
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3) To open up a bid Invitation click on the RFx, or select the desired line and click on

‘Display Event'.
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b) Bid (quote) creation (Material)
1) Steps 1 to 13 are required only for open tenders.

2) To express your interest in the bid invitation, click on ‘Register’

RFx Start Date D4.07.2017 14.00 00 O Sebeminsion Desdline 07 07 2017 17 0918

Click on ‘register’ to express
interest in the bid invitation

Stan Dwte: (84972017 (140803

Sutmasion Desine + AT | 7080 s
Last Qute 12 reconvw Ovuras

Time foe Ancening Oseres 020000
Pre-Eid Cosference Date |

P1e-8d Conflerence Time: 018 09 03
Tenoer Type. * Intwmationsl Compeitive Eidcing-Open Tandes

LR ETLE I e

+ Baauaie A s
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3) System confirms if bidder has read the pre-qualification criteria for this bid invitation.

To confirm and continue, click on ‘Yes’.

To confirm and to
continue click on ‘yes’

4) System further confirms if bidder meets all the pre qualification criteria for this bid

invitation. To confirm and continue, click on ‘Yes'.

Do you confim Mat you mee! af pre-bid
‘qealicaton colena for RFX?

To confirm and to
continue click on

‘yes’
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5) System gives registration confirmation. To refresh the screen, user needs to click on
the ‘refresh’ button.

V R - - f. -
RExMember 101ACITO01 M Name DUMMY-Procurement of egistration confirmation | Submissioo Desdline 07572517
‘ mﬁ;-tm L e | o T totd g \r ‘Submission Deadline 0737 2517

ez N~ -

Tir# Zone MDA i
Sudoue D4OTINT 14000 | Techutent AP Raspens Oparing Oote: > ISLSTINIT_|[TIRRT_]

Seemasion Deagtne = FTI72017 (172000

] El.\"-.- l-:—:&

6) To create bid (quotation) click on ‘Create Response ( Click on refresh button E if you

do not find Create Response button)

Click on ‘Create

Response’ to create
bid (quotation)

Page 10 of 32



7) A Response number (quotation) number will be assigned, and a blank bid will be

created.

) Renganae (AT cwmnet

RIx Reapores Nenber §30073) RPx Waretws 10VAC 17501 Statan Swowd abeninwion Cuneive 37 07 JRAT 47 0007 (MO Cpesing Ouw I 173293 235555 RO Fevmmicg Tiew J0en 0018 /P

e A UL
Owand by | W& Diwiy s

Lol Pracecwed On 3607 3017 M40 91D |

Last Proccused 1y (U Dy Wntan

Response number
created

Tive tot focanrg Cueres 91009
Lt Diste %0 s900ive Onevien |
Cantyt Detad THGH_AMZCHOC 0O 6 51132406140

TG o K B v Seol 1

P el Sl PN AR e A Al e e W i
‘ Furhm et Marw Ve Ve
I (1) o2 takse sves oot conian any date

8) It is always good to save entries at regular interval. To save click on ‘save’. On saving

the document will come in display mode.

Please note: on saving the bid, the current entries are saved. It is not submitted.

,j;vnhmlnn-gn_-mppmm_

.lgﬂw S500T0ISS ‘:.u—- w _:lﬂ A7 MTATO0M MO Opening Dwte 3¢.132 5069 23 53 53 INDW Hemaning Time 20 311426

“

b L

To save click on

10307 2017 VL4415 DA
¢ ) /M1 Casmpry bndian
Last Dade 12 recebve Cumrtes . ‘-Mw
Comtact Dutat SEIH_ANGONOC SO N 07 122008140
- ) Prefie Coviersewce Tew, 030088

Fea- 5 Contemmnce Dae.
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9) To continue working on the bid, click on ‘Edit’ button. It will bring the document in
change mode.

Click on ‘Edit’ to switch to e I ET

change mode. Coaea by
Teme for Racuvmg earns: NN Last Pascessen O
Lot Dutm 4 swcain Queres C L ) A
Detan ASARENGHA HARAYAN SINGH 1 Terder Type m—e-ﬁ-“' ve Bazng Ozes Terc

oo Tew 960000

o

10) In the RFx Information->Basic Data tab: Choose the currency in which bid is to be

submitted.

(O30T IBIT IEANIS MDA
e L L L T —
Lot Processed O |05 07 21T 15 44 19 WO
My Cuwy indon

Choose the
currency
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11) In the RFx Information->Questions tab: Answer the entire mandatory and the
relevant questions for the bid.

Please note: Depending on the type of question, the answer could be in yes/no or short
text or value or with some possible given values.

el Rr= ml Wekume; V107291 )
Geowe | Fase 0wy Crect Tecwiesl P dmecese Choe Jeve  Dewie

e Meagivn Navioy BIAZTEAT  Mxbonter 1ITMEUBEE  Man Mevel  Webviesud (basine 1411011 IESIE A Cyeceglem TU LW STIRMNON  Reveeeu Tiove £lMra 1T BKe Owser Wi ey
B4 Bt Vv Mantor Bities Yaeid 9% Verake Bember §
—
TSR oo | Teey
i e Prca ba
Gesatan ety re—
10y GO Cuteat * LY

Answering additional
questions for the bid

12) In the Item tab: Item overview will be displayed.

tﬂmm(mymmn
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« Qs UL RS B IR FRF O 185 L F SO0 xece 103N - "w 234 Lyuhan 08 1 00 2e |

13) To get to the details click on the line item number or select the line item and click on
‘Details’.
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FFx Foagcrne Verwes Nerder Actre Veven RPx Vershon Mamber 3
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‘Details’ or the line item number

14) In the Items->ltem Data tab: The fields that can be keyed in / changed are not grey.
Bidder can key in the item related bid data. The item overview screen has been

collapsed below.

Please note: The enterable / changeable fields will vary from bid invitation to bid

invitation.

NEx Rospomee Momber EL007084 AP Wavber 10tACHTON Sutus Semd Subemearen Oeadiee 07 O 2017 173088 DA Opecrgg Dute 21 02 0099 23 &5 55 MExA Restarieng Time 2 Oaps 0097 34
HFx Rewpones Verson Mamber  Sctive Yersin B & Verwon Maba 3

P R mndll Wi = :
Wertitoanzn Remawt Cusesy (LR}
e Trpe. Vtsenia Sctenmma s, 10 M
Procuct i1 $10000002
Deszwtos: DALL PFE 3 16 S0PGF 0105 L F 500 Qefwtry Dtte 31832018
Pere Vires! Descighos. Ougndl lere Statan arnd Slatintes ) R
Fues Praosiies Enterable field where bidder
Gonep 6 can key in item related bid
data.

15) In the Items- > Questions tab: Bidder needs to answer the item specific additional

guestions.

Please note: The question is marked with *’, hence mandatory.

"H_‘I_ T

— R Answer to the item

specific
additional questions
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16) In the Items- > Conditions tab: Bidder needs to key in the offering price of the item.
The Price component will be different for Indian and foreign bidders as explained in the

instruction on the screen.

Please note: The pricing components can differ from item to item.

Price components of the
Item (for Indian

bidders)

rom Data Questons Nurday Conatione Coerpgnesaae Dstrtaton
w Corctanm
Condtion Type Amrourt  Camvency
” 10000 mSan Ruges
ED (03T % oms
% Inepon Cantert 059 % ]
Preare Noce:
LT Y ’ * 1=oe s 1 31 e ANy ermverts aie el Mark he e Sax ermenty wd be ol 25 \
Curty L " 0 be - 4 Al 4me < s L L dar [ 3T L
Instrartans for Poregn Bldsers
Prcz e be guated = FOS e gt b Fae e rx L fe
P e vatuw 13 changed hea changed vxue wit b 0 qurinl e CoOFIGraTIese AN Ass General
Instruosons tor Domestic Mdders i
Instructions
Prioe 1o by ke w DXW Prge per untl xcieting Urcies futy snd Sgbes Wax Und wioe 1
1 Im vahe (3 CNAOZET Dewt e DI0G0T valkse v Do IppiC € (et codied 1BO sontewne dubitutcn Excese Gty 13 2e cotea & %
2e%0 of FELWL wose ferm pou vl 300 (vizing slomend Lovss ED) oo DES fiees ploaee srikes TD% remacabie ) yOu 00 300001 0F 0osmed avparn beoalts and beace tot [harpss 1 OMNOC

Foreign bidder price components:

Fivamer  Tlaew | wiiry
(L ade annd

et o Sn e STAND SULET PEET DMLY TARD PORT WTHORT

o O P o emrnas Lintgren o84 Uey b

— - i Price component
[ ':*_--'. ~osd tapan e » } . for

= \\ foreign bidders

17) In the Items -> Consignee wise distribution tab: Bidder needs to key in the freight

component.

NOTE: This may not be applicable for service items.

Indian bidder will be quoting freight for ultimate consignee. Bidder can quote road / ralil
freight and GST/ST %.
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L ey Caremy Lot oo [P T [0
™

Ultimate Consignee location

Foreign bidder need to quote freight for Port of Consignment.

For Foreign bidders port consignment:

W e aier R BTe R RO T Warne Tt Aawii Pendie W V| EICET T ]
W4 e e Vermen Wb Amseaaner B berves Sereer

LT o

Ty

Click to navigate to next
item

@ Lt st e | e e B W0 =

e PURN . Zeasteie Ceawreas bl b

" Canig - L) e ey mes
wees (T use o

Port of consignment, (for foreign
bidders)

To navigate to next item for the same sub-screen tab click on ‘next item’

18) For services the breakup may be required to be uploaded as specified in the bid
invitation in the Item detail->Notes & Price Bid Attachments Tab; below is the procedure

to upload the file. Digital signature is required for this upload.
Note: This is not the place to upload the Technical documents.
Click on ‘Add Attachment’ under the sub- tab Notes and attachment.

NODE: RFx Information=> Notes & Price Bid Attachments=> Add Attachment’
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b
g s Click on Add attachment |
| P

Roagdh

A Popup will appear where the file to be uploaded is selected. Click on ‘Browse’ to select

the file.

Click on ‘browse’

Another popup will appear, user needs to select the desired file from the local

drive/Desktop. Click on ‘Open’ after selecting the file.

Note: One needs to have a Class lll digital signature to upload file.
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Select the file to be
uploaded

=+ 3 @
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8 Cowicass boti ‘lu-mm Word o IE j]ur.mm o Decprmess
(wcryan. & Onlir | i, — .
< @ . maugeool  Click on ‘open’ to
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Click on ‘Sign’ document to digitally sign the document.

Click on Sign
-:;;:0 gt Document

(€ ; i Do to digitally sign the
selected document

Depending on the type of digital signature being used another popup up will come to
select the digital signature
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3 |
Windows Security =

Confirm Certificate
Confirm this certificate by clicking OK. If this is not the correct certificate,
click Cancel.

‘=1 SINGH AMARENDRA NAR..
Issuer: e-Mudhra Sub CA for Class 3...
Valid From: 01/08/2016 to 01/08/2018

‘ Click here to view certificate prope...

0K Cancel

Click OK
to continue

On successful signing, a confirmation message like below will appear.

It also shows where the digitally signed document is kept. Click on ‘OK’ to continue.

~
Message after

successful signing,
Click ‘ok’ to continue

-
File Signing

/-) The content of "C:\\Users\\90298\\Desktop\\price bid.docx" has been
@ SUCCESSFULLY SIGNED and was saved to
"C:\\Users\\90298\\Desktop\\price bid.docx.55IG".

Click on ‘Browse’ again to select the digitally signed document. The extension will be

SSIG.
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Click on ‘Browse’ to
select
the signed file

After the signed file is selected, give an appropriate file name and click on ‘OK’. This will
upload the selected signed file.

In similar fashion other files as required in the bid invitation can be uploaded.

[ rae 13 aptaiy gned succossaty

- Oty wgned thes can be afached Upioad your e and ot on Sags Document bttos.
~ After mgring, signed fes can e uplcaded Som same locaion 33 ongna Mes
- Cick 0K 10 Lipload signed fle.

Fle [Cnerdias0mion]| Biwse | [B1Sen

Key in appropriate
description of the signed file
and click on ‘OK’ to upload

the file.

Descapton (PRICEBIO[
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To upload technical
documents, click here

Folder BIDDER-V107291
Cunent Path Collaberation > BEx 101AC17001 > TECHNICAL HID > BIDOERV107291
Folds

To save any changes made, click Save.

Neme _ [BOCERVIGTHT 1"
B [ Wrte ol

To craate folder objects. select Craele To copy or dulele objsctn. seluct the requined obgects wnd then chooss Copy or

Lurrent Version | | Status IM—.EF““—!

New window for
technical
documents

_
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NOTE: Do not upload any price bid documents here as it will also be opened at the

time of technical bid opening itself.

21) Various parts of the new window are shown below. To upload technical ensure the

current path is

‘Collaboration->RFx: 101AC17001(RFx no.)->Technical Bid-BIDDER :V.....(USER ID)

To attach/upload a document, click on ‘create’

~Nh
o~ = P .
ONGC e=Frecurememnt

Current path in
the directory

28
Il Folder BIDDER:V107291
5""‘;“" Df':{’"; . Currant Path  Callaboration > BFx A11AC17001 > TECINICAL B0 > BIDDER:VI0TZST structure
REx 1701
<) TECHNICAL BID Foldee
O BIODER:V107231 To save any changes made, click Save
»C3 PURLIC AREA
») CORRESPONDENGE Naing BIDOER VA7 251
Authorization Wiite
N  Save (2]
Directo ry To create folder objects, select Craate To copy or delede objects. select the raquired objects and then choose Copy or
Delete
structure
Foider Contents Creats
Name Current Version Status Changed by
Empey

To attach / upload a
document click on ‘create’
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22) Click on ‘Document’ to proceed.

ONGC e=FPrecurement

=iy

Create Object £
ifo 0?:5 001 Navigation  Eolder Overview
| BEx 101AC17001 : N "
<C) TECHNICAL BID Currert Path Collaboration > Ry 101AC 17001 > TECHNICAL 840 > BIDDER V107291 > Create Object
T BIDDER:V107291
»C PURLIC AREA Whiat 80 you want 10 create? [Caneail
903 CORRESPONDENCE Dpocumant 7

Click on Document to
proceed

23) Key in appropriate name for the document. Click on ‘Continue’ to proceed.

[ Tech Responses - SAP NetWeaver Portal - Windows Intemet Exploies ~ -

D B> T
Y & =" P b /5 »nE ( D
B ONGC e=Frocurement P

S8l
Create Document frovy
WTochnical Detals
<) RFx $04MC13083 Nasgation:  Eolder Chmrom
<) TECHHICAL GiD Cunrent Path. Collsboration > RF« 101MC 13087 » TECHMICAL BID > 107294 > Creste et
O BIDDER-V107291 iy e ot
<0 PUBLIC AREA Crasts Documant
O TENDER DOCUNENTS Enter the marme and a descrption. Decide whether or not you want to upload a local Sle now or later. Then choose Neat
O AMENDMENTS
0] CORRESPONDENCE Harme Tochnical drameg

—
'L’}gf. BID Descgtion Appropriate name
CAPee BORERES \L of the file

* Upload Locel File
Creats File Later

Click on ‘Continue’ to
proceed
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24) Click on ‘Browse’ to select the physical file.

ONGC e=FProcurement

Create Version

Navigasion.  Vemion Ovenden

dva b

onece

Cutrent Path. Coliaboration » REx 101AC17001 > TECHNICAL BID > BIDDER V107291 » Tachnical Document > Create
Version

Follow below steps

o Browse select file click Sign
o Again Browse select signed file(_SSIG extension) click Save

Click on ‘Browse’

file |

| Son| Save [EREE

_ to select the file

o Please do not upload a file with size more than 50 MB Divide into smaller ones in case file size 15 more than

50 MB

o For file signing, download and install file signer tool and maintam technical setings mentioned in

Guidelines to Bidders

25) Select the file to be uploaded and click on ‘Open’.

Sials
Wmocteiodl Dutaie

ONGC ¢=Frecurament

Oundelines 20 Didden & wodom 1) *

" Create Version Jiey WD =1y I soann s 2
Neagater  resan Qestdan | Dogtews = Mew free ‘.::7H o
Comuvt Pt Coflaboration » ey I0USCIT00T » [ROMMECAL S 3

4 . ey czvdtee actwncel docemmrt .
Weesion < Teotm Al rvoge # | Atmrad Wi Dt rosen
Fatkou Selorw cwps & Durre 3 Jdiiw
I e Amm =l TELOW OB 204 rerée
» Brawae sclect Bl click Sign u & Dowrioats “I AP0 Kansh 03 205F Wortne yuaiopge ’
o Again Boomse select upaed Slef S51G eoenmion) o & Oncivve d vipa: oy
[SSYr W et et 20000017
file B o L n = | ‘,,’,, e
ER T B o
ETDE Tl ) Mase I e e 3
& Fare T pye
or;:rndamu#d-ﬁk“ﬂmmhy) B v t o wuntql
» For file segnmg. downdond and sestall S sqres 1ol & Coraaes - Ra “
—gh -t

Select the file and
click on ‘open’

N—
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26) Click on ‘Sign’ to digitally sign the file.

D ONGC e=Frocurement (')

Sl Create Version
.:5""‘“' Duc Navigatio  Vrsian Overview
=R AN Curreen Pattx Collaboration > RFx 1014017001 > TECHNICAL B0 > BIDDER V107291 > Technical Documant > Create
+0] TECHNICAL BID Vorsion
G BIDOER: V107291
200 PUBLIC AREA Follow below steps
0] CORRESPONDENCE

o Browse select file chick Sign .
o Again Browse select signed file( SSIG extension),chek Save

file | C.Wsers\ 80298 Desstopiechnical docur| Browse

=

o Please do not upload a file with
S0MB

o For file signing. download and install file signer 100l and
Guidelines to Bidders.

Click on “Sign’ to sign
the file

27) Choose the signature to be used from the popup.

ONGC e=Procurement
'?;ﬁ 3 Create Version
Techeical Detais Ncon ! 2
“C EEx INACTTON Cutrent Path. Colaboration > B
<) TECHNICAL BID Version !
& BIDDER: V107291
;8 EA, e o Confirm Certificate
 LORBESRONIERCE Confem this certificate by clicking Q0C If this # not the comect cartificate,

» Browse,select file click Sign click Caneel.
o Agam Browse select signed file{.SS¢

] SINGH AMARENDRA NAR_
‘ | Touer e-Mudhra Sub CA for Clans 3.
—c D] Vad From: 01/08/2016 to 0108/ 2018
Save LT n. - i

file | CWsers@t208\Deskiopiachnical docut |

¢ Please do not upload a file with siz= o
50MB,

o For file sagmng, download and insta
Gusdelmes to Budders
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28) On successful signing the signed file will be stored in the same location with
extension .SSIG. A popup with the message will appear.

Click on ‘OK’ to continue.

21e

wor Create Version
echnical Detaits g :
REx 101AC 17001 Navigation. Version Overview
gdv(:] I M:r.: Current Path. Collaboration > BEx 101ACTT001 > TECHNICAL BID > EBDDERNV107291 > Technical Document > Create
ﬁﬂ!mﬁﬂ'l
003 PUBLIC ARE] Message of successful
v CORRESPO! signing, and storing
__ the signed file ) click Save

file | CiUsers 50228 Desstopiachnical docur| €

-“ The contert of “C:\Uyary\S0205\Desktop'techricel document docr” hay

| been SUCCESSFULLY SIGNED and was saved to

“Ci\Usars 0298\ Desktop'techescel document docu SRUG*

o Please do not upload a file with size
S0MB

» For file signing, download and install
Guidelines to Bidders

o

29) Another message to pick up the signed file will appear. Click on ‘OK’ to continue.

ONGC e=Procurement

e Create Version
H:Snnum«as Nevigation.  Varalon Ovard
<] .Iggg;hl:r:| g0 Current Path. Collaboration > BEx 101ACT7001 > TECHNICAL BID > ES0DER V107291 » Tachnical Document > Create
Version
S BIDDERV107291
00 PUBLIC AREA Follow below steps
00 CORRESPONDENCE
o Browse selecs file click Sign
o Ag " file( SSIG extension),click Save
Pop up with instruction to pick : —
up the signed file. Click on ‘OK’
- Th of “C:\Usery\S0205\D \ i do 2" b
to continue e SUCCESSEULLY SONED wndwat vt
“Ci\Users 50298\ Desktop'techmical document. doce SRIG*
* Flease do not with size
50 MB

» For file signing. download and instail &
Guidelines 1o Bidders | .___-_J
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Arxnm
(A
4%

onac

ONGC e=Frocurement iy

. Create Version
R Navigation:  Yerzion Overview
SO REXI0IACITON ik Pt Golabons
W TECHNICAL BID Version
O BIDDERN107291
200 PUBLIC AREA Follow below steps
»C] CORRESPONDENGCE

30) Choose the same file but with extension .SSIG and click on ‘Open’ to continue.

o Browse select file click Sugn

> RFx 101AC17001 > TECHNICAL BID > BIDOER V107291 > Tachnica! Documant > Croate

o Again Browse select signed file( SSIG

Message from webpage

file | 220590296 Daskiopiechnical docur||

- | Save [(STRE

S0 MB
» For file ssgning. dovwnload and mstall file
Guadehines to Badders

» Please do not upicad a file with size mmn

AL Created 4 filetechnical documnent. doce SSG

Fellow these dteps

1. Click Browse Button

2, Select C\Users\ 30298\ Desitop)techmecal document doo SSIG
3. Click seve Button

(-

E ONGC ¢=Frocysemant i

o 11
. o) W oy » - s
:"“ Create Versica i — —
gw‘m“r' Nevgeoon  Yesies Qrenes | [ = - o |
v a
- A1z Conees Pt Cobshersion > 5751 'UA".!m!”.KC? o -:...... ereronnl W ‘I".m‘:mn = ‘
3 OOLR 107281 Destecp w0%3
gm Follow below vieps L Pecart Pleces 10 Vecheial dasummnt doce 8 - l.u- ouH .m ‘
COSRESPONLENCE 8 Cemrbonn 5% Fo el 372004 e
o Browseselecs file 4ok Supn B Orelies y LY e
o Agam Browse select sigeed fils( sslo::m . W [re——
i . Lo . \F ‘ M .',»
file Eane | L Dedwarercs
] 3 Mt e dats- 20000017 N et e LG
- otmi
o ] e 1 Danora
| | KRN ——y arery srerrent
mn;-ndomuﬂnuuﬁd-'nhmwwhl '-"w’»"l-':t‘ % 57003 9 :;vmr.:';:-lw i |
50 M . 1 45 Asrtn Aot Derevwrs n
& Corpam 3
-}u&){mﬂ:’;m;‘bﬁ-ﬂmumpm, & Wedrar 13 . ([ ksl 038 <
Camne 300 - ll:ﬁ-:r;?—_'
7% [ ]
/ 1 3 ) !
Click on ‘Browse

Again and Pick up the same
file from
the same location, but
with extension .SSIG.

N
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Click on ‘Open’ to
continue




31) Click on ‘Save’ to upload the signed file.

Vo re —~
T\ 2 : e
b e="POQLPLMENT @
o ONGC ¢ OOUPE A D
9ial Create Version
ﬂo)l'échnlca! Datalls Novigaton G :
<00 RE 101401700 YArsian Oraeripe . B
: » ! > Tachnical Documest >
L) TECHNICAL BID Current Path sohpw-«m>aﬁunmm>mcmﬂmm BIDOER V107231 Creste
S BIDNER:V107231
o] PUBLIC AREA Follow below steps
%00 CORRESPONDENCE

o Browse select file click Sign
o Agamn Browse select signed file( SSIG )chck Sae

Click on ‘Save’ to upload
the signed file

file FDeskioptechnical document docx SSI0] Browse

o Please do not upload a file with size more than 50 MB Divide mnto smaller ones i case file size s more than
50MB.

o For file ngning. download and mstall file signer rool and mamtain techmeal semmngs mentioned m
Guudelnes to Bidders

~—

32) If the upload is successful it will appear in the column ‘Current Version’ else it will be

blank. In similar fashion all the relevant technical document is to be loaded.

D >
B ONGC e="rocurement
Search
sial Folder BIDDER:V107291 .
0?:8"""“ D‘“‘f’ Current Path- Collaboration > RFx 101AC17001 > TECHNICAL DI > BIDDER:V107291
<O TECHNICAL BID Folder
S BIDDER:V107291 Tao save any changes made. click Save

. i Name EDDER VIDY201
The uploaded file will Authorization T
appear in the list
To creats foldar objects. selact Crests To copy or delete objects. select the required objects and then choose Copy or
Delete

tants .  [Craste] [Al] (None]
[ T achnical Documant | technical document docx SSIG (15K8) | Dummy Indian [05.07.2017 171756 |
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Note: The document once uploaded cannot be deleted. It can be renamed or
changed as “not to be considered” or “to be ignored”. Alternatively you can delete
the bid response and create a new bid response if the response has not been
submitted.

33) System does basic level check on completeness and correctness of the bid. Click on

‘Check’ to perform check. Please note: this check does not guarantee the bid is complete

and correct. It has to be done by the bidder.

Click on ‘Check’

e o to do basic level
== Farm check

34) If there are any errors it will appear.

35) If bidder is satisfied the bid is complete and correct and wishes to submit the bid
he/she needs to click on ‘Submit’

Note: One needs digital signature to submit the bid.

Click on ‘Submit’
to submit the bid

After clicking on
Submit a POPUP
Page 29 of 32 for confirmation




36) A popup will appear to choose the digital signature to be used.

Choose the appropriate digital signature and click ok.

.

Confirm Certificate

Confirm this certificate by clicking OK. If this is not the correct certificate,
click Cancel.

: SINGH AMARENDRA NAR...
Issuer: e-Mudhra Sub CA for Class 3...
Valid From: 01/08/2016 to 01/08/2018

Choose the digital
signature and click on
60K9

36) On successful submission, system will give message as below.

Message on successful
Signed digitally
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Refresh and check the
status

37) It is good to close application and log out once work is done.

Click on ‘Close’ to close application.

E Document was successfully signed digitalty. | [ C"ﬁ\

[#) RFx response 1850014583 submitted |
RFx Response Number 550014583 RFx Humber 101MC1 Status Submited Submission Deadline 15.11.2013 12:00:00 INDL& Ope
RFx Response Version Number Active Version RFx 8

Event Parameters
Currency: |Indian Rupee

Click on close

Time for Receiving Queries: to close

Last Date to recsive Queries: application
Contact Details: 9968282230 T
Contact Details: |BORO_MNU@ONGC.CO.IN |
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THANK YOU!



